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PRINTED  CATALOGUE  CARDS 

Announcement  has  already  been  made  of  the  fact  that  the  Harvard  Library 
intends  presently  to  begin  printing  on  cards  a large  portion  of  the  titles  con- 
tained in  its  catalogue  — practically  all  titles  that  cannot  be  obtained  already  in 
print  from  the  Library  of  Congress  or  from  the  John  Crerar  Library.  A num- 
ber of  libraries  have  subscribed  to  complete  sets  of  these  cards,  and  it  is  with 
the  help  of  these  subscriptions  that  the  Harvard  Library  is  encouraged  to  think 
that  it  can  carry  through  so  extensive  an  undertaking. 

The  beginning  and  progress  of  the  work  are  now  assured,  and  the  Library,  in 
response  to  numerous  requests,  submits  the  following  plan  for  furnishing 

CARDS  FOR  SELECTED  TITLES 

a plan  which  it  is  hoped  will  meet  the  wants  of  those  libraries  who  desire  to 
file  such  cards  as  a bibliographical  record  or  to  use  them  in  their  own 
catalogues. 

Copies  of  the  sheets  of  titles  (sixteen  titles  to  a sheet)  will  be  struck  off  on 
paper  at  the  same  time  that  the  subscribers’  cards  are  printed,  and  will  be 
sent  as  proofs  weekly  to  any  library  at  $2.00  per  100  sheets. 

Orders  for  individual  titles  (not  less  than  three  copies  of  each  title)  will 
be  accepted  up  to  the  end  of  the  month  following  that  in  which  the  sheets  are 
sent  out.  For  example,  titles  distributed  in  November  may  be  ordered  up  to 
the  end  of  December.  On  January  1,  those  titles  which  have  been  asked  for 
will  be  put  on  the  press  again  and  a sufficient  number  of  cards  will  be  printed 
to  fill  the  orders  received.  The  linotype  slugs  will  then  be  destroyed  and  the 
Library  will  not  again  be  able  to  fill  orders  for  those  titles.  It  will  be  unable 
to  keep  cards  in  stock  as  does  the  Library  of  Congress. 

The  proof-sheets  will  be  of  cheap  paper  and  the  tint  will  change  from 
month  to  month  so  as  to  make  it  easy  to  keep  the  run  of  each  month’s  orders. 
These  sheets  will  not  be  suitable  for  mounting  and,  not  being  in  galley  form, 
they  cannot  conveniently  be  preserved  as  a file. 


Titles  will  be  printed  in  alphabetical  sequence,  a fact  which  will  make  it 
easier  for  libraries  to  check  them  up  with  their  own  cards. 

In  the  first  progress  through  the  alphabet  the  titles  relating  to  certain  sub- 
jects, and  some  other  titles  not  yet  in  good  shape  for  printing,  will  be  passed 
over,  but  the  Library,  having  at  length  reached  Z,  will  begin  again  at  A and 
gather  in  the  titles  at  first  omitted. 

The  cards  reprinted  on  order  will  not  bear  the  Harvard  shelf-marks  as  do 
those  distributed  in  full  sets.  This  will  make  them  more  suitable  for  insertion 
in  other  catalogues. 

As  to  rules  of  entry  and  form  of  heading  the  cards  will  agree  substantially 
with  those  issued  by  the  Library  of  Congress,  but  they  will  contain  less  bib- 
liographical detail  since  they  will  be  printed  directly  from  the  cards  now  stand- 
ing in  the  Harvard  Catalogue.  Size  is  usually  not  noted  unless  the  books  are 
under  15  cm.  or  over  25  cm.  in  height  or  are  of  unusual  shape.  Paging  is 
ordinarily  not  given  unless  the  pages  are  fewer  than  100  or  more  than  600  in 
number. 

Each  card  will  bear  at  its  base,  besides  its  serial  number,  an  indication  of 
the  subject  heading  and  references  used  in  the  Harvard  Catalogue. 


PRICE 

The  price  of  these  cards  will  be  five  cents  per  title  (including  three  copies 
of  each  card).  Additional  cards  may  be  had  at  seven-tenths  of  a cent  apiece. 

To  libraries  that  subscribe  for  a complete  set  of  the  cards,  since  they 
already  have  one  copy  of  each  title,  the  price  will  be  three  cents  for  two 
copies  of  each  card,  with  additional  cards  at  the  same  price  as  stated  above. 

Bills  for  the  proof-sheets  and  for  the  cards  will  be  sent  out  quarterly, 
March  1,  June  1,  September  1 and  December  1,  and  payment  is  requested 
before  the  end  of  the  month. 

Orders  for  the  proof-sheets  and  inquiries  relating  thereto  should  be  ad- 
dressed to  the  Librarian  of  Harvard  College,  Cambridge,  Mass. 

Orders  for  the  cards,  on  blanks  to  be  furnished  for  the  purpose,  should  be 
sent  direct  to  the  Library  Bureau,  Albany  St.,  Cambridge,  Mass. 

Since  it  is  quite  uncertain  whether  there  will  be  any  considerable  demand 
for  these  selected  titles,  whether  the  orders  received  will  be  widely  scattered 
and  involve  many  different  titles  or  will  be  restricted  to  a small  range  of  titles, 
and  consequently  whether  the  price  as  stated  above  will  cover  the  expense 
involved,  this  proposal  must  be  considered  as  tentative,  and  the  Library  must 


hold  itself  free  to  modify  the  conditions  or  to  give  up  the  plan  altogether,  if 
it  is  found  impracticable.  If,  on  the  other  hand,  the  Library  can  render  a 
real  service  in  this  way  to  other  libraries  and  at  the  same  time  not  add  to 
its  own  burden,  it  will  be  glad  to  continue  the  work  and  to  make  it  as  effec- 
tive as  possible. 

The  Library  will  still  welcome  additional  subscriptions  to  the  complete  set 
of  cards  (at  &10  per  thousand  cards)  until  the  distribution  of  cards  begins, 
and  the  Librarian  will  be  glad  to  give  additional  information  in  relation  to 
their  scope  and  character.  After  the  work  is  once  well  started,  it  will  be 
impossible  to  obtain  sets  complete  from  the  beginning  of  the  alphabet. 

WILLIAM  COOLIDGE  LANE,  Librarian. 


September  IS,  1911. 


HARVARD  COLLEGE  LIBRARY 


CAMBRIDGE,  MASS. 


TO  SUBSCRIBERS  TO  THE  HARVARD  PRINTED  CARDS 

The  Harvard  College  Library  is  at  length  prepared  to  make  a definite  state- 
ment in  regard  to  the  printed  cards  which  it  proposes  to  issue.  Printing  will 
begin  this  month  and  the  first  instalment  of  cards  will  be  sent  out  Nov.  1. 
Thereafter  the  cards  will  be  distributed  to  subscribers  monthly  or  semi-monthly. 
Cards  as  sent  will  be  in  alphabetical  order  and  each  instalment  will  continue 
the  alphabetical  sequence,  so  that  the  trouble  of  filing  the  cards  received  will  be 
reduced  to  a minimum.  This  is  made  possible  by  the  decision  not  to  try  to 
take  every  title  at  first,  as  it  comes,  but  to  go  through  the  alphabet  twice. 

In  the  first  printing  the  following  classes  of  titles  will  be  omitted  and  for 
the  following  reasons: — (1)  most  titles  on  Law,  Theology,  Church  History,  and 
Philology,  the  general  collection  of  Church  writers,  and  English,  American, 
French,  and  German  Literature  (because  the  Library  of  Congress  has  not  fin- 
ished its  tYvjilv  ~S7i  these  groups,  anti  the  Harvard  T ibm>ry  bnc  sot  yot.  ascio-nod 
permanent  numbers  to  some  of  them);  (2)  part  of  American  History,  Oriental 
Philology,  History  and  Religion,  Folklore,  general  Politics,  and  some  minor  sub- 
jects (because  H C.  has  not  yet  assigned  permanent  numbers  in  these  groups) ; 
(3)  pamphlets  which  seem  to  have  neither  rarity  nor  permanent  interest  to 
recommend  them,  and  reprints  from  the  commoner  sources  (the  Library  will 
follow  about  the  same  line  as  the  Library  of  Congress  in  this  respect);  (4)  other 
titles  which  for  one  reason  or  another  are  not  yet  in  satisfactory  shape  for  print- 
ing. By  omitting  for  the  present  the  classes  of  titles  enumerated  above,  we 
expect  (1)  to  make  more  rapid  progress;  (2)  to  avoid,  so  far  as  possible,  dupli- 
cating work  which  LC.  will  presently  do  itself;  (3)  to  diminish  the  labor  of 
filing  by  confining  ourselves  to  an  alphabetical  sequence  from  A to  Z;  (4)  to 
put  into  print  only  shelf-marks  which  will  not  be  subject  to  change,  and  so  to 
save  trouble  in  the  future  both  for  ourselves  and  for  our  correspondents.1 

1 It  may  be  noted  that  if,  as  seems  probable,  this  Library  in  common  with  other  libraries  establishes 
a customary  fee  for  inter-library  loans,  the  fee  to  be  charged  by  this  Library  will  be  less  if,  in  asking  for  the 
book,  the  shelf-mark  is  given. 


In  regard  to  the  scope  of  the  first  printing,  it  may  be  added  that  Classical 
authors,  Scandinavian,  Spanish,  and  Italian  Literature  and  the  minor  Romance 
Literatures  and  the  works  relating  to  certain  special  authors  — Dante,  Moliere, 
Montaigne,  and  Rousseau, — will  be  included,  since  it  is  to  be  supposed  that  the 
collections  in  H C.  are  all  relatively  large  as  compared  with  those  in  L C.  and 
the  duplication  involved  in  beginning  to  print  immediately  will  be  inconsider- 
able. Some  of  the  larger  groups,  besides  those  mentioned  above,  to  be  included 
in  the  first  printing  are  Bibliography,  General  Geography,  Ancient  History,  English, 
French,  German,  and  Austrian  History,  Italian,  Spanish,  Portuguese,  Scandinavian, 
and  Slavic  History,  Dutch  History  and  Literature,  Ottoman  History,  Africa, 
India,  Japan  and  China,  Fine  Arts  and  Music,  Education,  Economics,  Sociology, 
Philosophy,  Anthropology,  International  Law,  Forestry,  Science,  Engineering,  and 
Military  Art. 

In  the  case  of  Dante,  Moliere,  and  Persius,  inasmuch  as  the  Library  has 
already  printed  in  its  Bibliographical  Contributions  lists  of  its  editions  of  these 
authors  and  of  its  works  relating  to  them,  it  does  not  intend,  at  least  for  the 
present,  to  print  over  again  on  cards  the  titles  of  editions  and  translations 
already  contained  in  its  printed  lists.  The  titles  of  more  recently  acquired  edi- 
tions and  translations  and  the  titles  of  all  works  relating  to  these  authors, 
since  the  latter  fall  under  a variety  of  author-headings,  will  be  included  in  the 
set. 

As  to  different  editions  of  the  same  work,  in  regard  to  which  the  Library 

asked  the  advice  of  subscribing  libraries,  the  intention  is  to  include  on  one  earrl 

all  editions  that  are  substantially  the  same  except  for  slight  variations  of  im- 
print, but  to  print  on  separate  cards  editions  that  are  differently  described  in 
their  titles  or  that  differ  in  substance. 

Attention  should  be  drawn  to  the  fact  that  the  Library  does  not  include 

in  its  present  plans  the  books  in  the  great  department  libraries  of  the  Univer- 

sity — the  libraries  of  the  Law  School,  the  Museum  of  Zoology,  the  Peabodj’ 
Museum,  the  Astronomical  Observatory,  the  Herbarium,  the  Arnold  .Arboretum, 
and  the  Andover-Harvard  Library  of  Theology,  — but  that  it  does  take  in  the 
smaller  special  reference  collections  administered  in  closer  connection  with  the 
College  Library,  such  as  the  Child  Memorial  Library,  and  the  libraries  on  Social 
Ethics,  Engineering,  Architecture,  Philosophy,  etc.  It  is  hoped  that  the  larger 
Department  libraries  may  eventually  be  included  in  the  scheme,  and  due  notice 
of  this  will  be  given  when  the  time  comes. 

The  cards  will  bear  at  the  bottom  the  initials  of  the  Library,  a serial  num- 
ber (including  indication  of  the  year  as  on  L C.  cards),  and  a note  of  the 
subject  headings  and  reference  entries  used  in  the  Harvard  Catalogue.  It  may 


be  of  interest  to  state  in  this  connection  that  in  future  the  Harvard  Library 
intends  to  restrict  its  subject  catalogue  to  what  are  thought  to  be  the  more 
commonly  useful  entries,  in  many  cases  omitting  the  subject  entry  of  early 
works,  general  works,  literary  works,  and  highly  technical  works.  Subscribers 
will  not  be  surprised  therefore  to  find  no  subject  headings  indicated  on  many 
of  the  cards. 

In  the  circular  of  Nov.  16,  1910,  it  was  proposed  to  divide  the  cards  into 
two  groups  and  to  accept  subscriptions  to  either  group  independently  of  the 
other.  It  appeared,  however,  that  very  few  libraries  cared  to  take  advantage  of 
this  offer,  and  the  proposal  is  now  withdrawn.  In  its  place  the  Library  offers 
a plan  by  which  the  subscribing  libraries  and  others  may  order  cards  for  in- 
dividual selected  titles. 

This  plan  is  described  in  a separate  circular  enclosed  herewith.  No  further 
explanation  is  needed  except  the  suggestion  that  subscribing  libraries  will  not 
need  copies  of  the  proof-sheets  since  they  can  order  directly  by  number  the 
additional  cards  they  desire.  Please  notice  that  the  price  of  these  selected 
cards  is  a little  less  for  the  subscribing  libraries  than  for  other  libraries. 

The  price  for  complete  sets  remains  the  same  as  stated  in  previous  circulars, 
viz:  — 

$10.00  per  thousand  cards,  one  copy  of  each  card  in  the  series. 

$5.00  per  thousand  cards  for  additional  complete  sets  for  the  use  of  the 
same  library. 

— ■ Pogtg.ge  or  express  for  delivery  is  at  the  charge  of  the  H arvard  Library. 

Bills  will  be  sent  out  quarterly,  Mar.  1,  June  1,  Sept.  1,  and  Dec.  1,  and 
payment  is  requested  before  the  end  of  the  month. 

The  printing  is  to  be  done  by  the  Library  Bureau,  and  the  cards  will  be 
sent  out  from  its  Cambridge  Office,  but  payments  are  to  be  made  to  Harvard 
College  Library. 

WILLIAM  COOLIDGE  LANE,  Librarian. 


September  18,  1911. 


